College of Science & Engineering Reference Letter Request

Faculty member name:      
Student name:      
Expected graduation date:      
Major(s) and degree:      
For what are you applying?      
How long (years/months) have you known the person from whom you are requesting a letter, and in what capacity do you know him/her? (Advisee, student in his/her classes, homework grader, etc.) 
     
List the classes you have taken from the faculty member, the year and quarter you took them, and the grade you earned in each. How did you distinguish yourself in these classes?

     
Have you been a TA, homework grader or study group leader? If so, for what classes and when?

     
What makes this faculty member particularly well suited to write a letter for you?

     
What are your greatest academic accomplishments? Include membership in honor societies, involvement in academic student clubs, academic scholarships received, research involvement at SU or outside of SU (through REU), etc.

     
Are there any nonacademic accomplishments you would like the faculty to know about?
     
What are your long-term goals? How will this position/honor/award help you achieve them? 
     
Are there any specific items the programs(s) have requested to be addressed in the letter? Please attach a copy of the instructions to recommenders, if applicable.
     
What skills or attributes would this faculty member have observed that you would like him/her to highlight in your letter?  Please offer specific examples of how you demonstrated those attributes.

     
Additional comments (research project and advisor, interesting jobs, hobbies, etc.)?
     
List the programs to which you are applying and the address, in order from earliest to latest due date:

	Due Date (first to last)
	Program Name
	Address to which letter should be sent

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


