TutorTrac student view

Go to tutortrac.seattleu.edu — students will log on with their SU handle and password.
On the main menu, students can see written instructions and student options.
To find appointment slots for TNAs, tutoring, and ICAs, click on “search availability”.

Written instructions
Search for appointments

s: 3 TutorTrac Main Menu

Welcome! |

Welcome to Learning Assistance Programs!

To schedule a Tutoring Needs Assessment (you must complete an
assessment before signing up for a tutor):

1. Click on "Search Availability" on the left

2. Choose "Learning Assistance Programs" as your Center
3. Choose TNA in the Section field

4. Choose your reason: "Tutoring Needs Assessment”

5. Click "Search”

To find a tutor:

1. Click on "Search Availability" on the left

2. Choose "Learning Assistance Programs” as your Center
3. YOU MUST SELECT YOUR COURSE! in the section field
4, Choose your reason: "Tutoring”

5. Click "Search”

To schedule an individual consultation (one-on-one meeting about study

strategies, tims management, test-taking, stc.] With a Learning Specialist:

1. Click on "Search Availability" on the left
2. Choose "Learning Assistance Programs” as your Center

3. Choose your reason: "Individual Consultation”

Searching for Availability:
1. Choose Center (only one choice available to choose)
2. For Section & Reason:
a) Choose “TNA” for the section and “TNA (Tutoring Needs Assessment)” for the reason if you
are needing tutoring and have yet to complete a tutoring needs assessment (TNA)
b) Choose “Other” for the section and “Individual Consultation” for the reason if you are looking
for an Individual Consultation appointment (ICA)
¢) Choose your class for the section and “Tutoring” for the reason if you are needing tutoring and
have already completed a TNA
3. Leavethe dates as is, and click search
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A list of available appointments will pop up, do any of them work for you?
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Maone of these availabkilities work for you? Add yourself to our

Emma K
kehle@seattleu.edu
3:00 PM - 4:00 PM

Jennifer
nguyel7 ¥@seattlev.edu
12:30 P - 1:30 PM

1:30 PM - 2:30 PM

3:30 PM - 4:30 PM

Click on the time that works for you and the
appointments Entry window will pop up.

Appointments Enfry (%]
Student: Lisa lshimoto Staff: Jennifer Nguyen o
Appointment Info

_ ssistance Programs ¥
Subiect: BIOL-2200 02 1804 ™
Reason: Tutoring (E2]

Date:11/26/2018 Tme:12:30PM To- 1:30 PM
Recuring Appt Type: Weekly

Notes

Created 00/03/00 ot 00:00:00 by
Modified 00/00/00 o+ 0B:00:00 by

Appointment Nofificafions

Group Tutoring: All futor appointments are open fo two students per futor. Please
contact the Tulor Coordinaior, Melissa Pico if you have exienualing
circumstances. We will do our best fo accommodate your needs.

For ICAs, enter in the notes what you are
wanting to meet about. For TNA, enter in
the course you are wanting a TNA for, and
for tutoring enter any info that you want
the tutor to know, scroll down and click
Save.

Wait for the window to process and it will
reload and saying that the appointment
has been saved (in red text). You will also
receive an email confirmation.

For assistance, stop by or call the LAP front
desk.
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1. Add your name to the waitlist.
2. Contact the Tutor Coordinator fo inguire

We look forward to assisting you.

If none of the time work for you or no results are
found, there MAY be alternate or unpublished
times available. Fill out the waitlist link and fill out
the form completely.

Tutoring Waiting List

YOU ARE ALREADY SIGNED UP FOR AN APPOINTMENT YOU WILL BE REMOVED FROM THE

Last Name *

First Name *
(O ndividual Consuitation Appointment (ICA) with a leaming specialist
Course Name and Number (Ex: BIOL 1610) *

Phone Number * e - -

Include as
Please click submit when done
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